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INTERSTENO – International Federation for Information Processing
Application form for presentation/lecture 

to be presented at the 48th Intersteno Congress in July 2011 in Paris
Completed forms should be sent to 

conferences@intersteno.org before April, 15th 2011.


All speeches are to be given personally at the Congress, on 13th July in Paris (FIAP Jean Monnet).




Please take note of the following issues:

· Deadline for all applications is April 15th 2011. Later applications cannot be considered.

· to be sent at the latest until July 1st 2011 without further notice: a) file of the presentation in one of the formats .ppt or .pdf b) accompanying text (to be published as a scientific article for the printed congress report) in one of the formats .doc, .rtf or .pdf. Other formats as MS Office 2007 or 2010 (e. g. .docx, .pptx), Star Office, Open Office etc. might not be available on site and can therefore not be considered.

· The number of speeches which can be scheduled is 12. If more applications are received, the selection of which speeches will be delivered in Paris will be made by the Intersteno Board. The decision of the Board is final.
· Presentation time in Paris will be 20 min, discussion time 5 min for each speech. 
· Final confirmation of the speeches scheduled for the Congress will be communicated on May 31st.

· Files which are smaller than 4 megabyte can be mailed directly to conferences@intersteno.org For larger files, please use a transfer service as available from www.yousendit.com or make the file(s) available via an accessible internet address and mail me this address. In Paris, you should have the most recent version with you on a USB-stick and a CD-ROM or DVD.

· If other files are to be used (e. g. video or audio files), please ask.

· Unfortunately, the video plugs are not uniform anymore. Therefore, it might be difficult connecting and using your own computer. If you need it, please tell us.

·  It is decided that all documents concerning the speeches should be done in English. Interpretation/translation of the speeches is planned but not yet fixed in detail. However, if you want to include your article in another language, it might be used for handouts or included into the final report.
English title of the speech: ___________________________________________________________________


___________________________________________________________________________________________





Name of the speaker: 					____________________________________________


Co-authors:							____________________________________________


Postal address of the speaker:						email address		____________________________________________


E-mail address of the speaker and the co-authors:	____________________________________________








Abstract (about 150 words):





Professional background of the speaker (to be used for the introduction in the session):











