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Open the draft document greenpaper.doc, save immediately to greenpaper1.doc, and execute all of the following tasks as professional and efficient as possible.

1 The document contains 28 manually typed notes that are inserted as normal paragraphs into the text with the following characteristics: each note consists of exactly one paragraph, starting with a note number between round brackets, the first one (1) to the last one (28).

Take all these notes out of the text and group them on a new page at the end of the document. Transform the round brackets into square brackets: (1) becomes [1]…

Convert also in the manually typed references to the notes in the text the round brackets into square brackets.

2 Foresee a top margin of 4 cm and a bottom margin of 2,5 cm in the document. 
Odd pages have a left margin of 2 cm and a right margin of 5 cm.
Even pages have a left margin of 5 cm and a right margin of 2 cm.
3 Titles of the main level (level 1) are preceded by one *. Subtitles of the second level (level 2) are preceded by two **. *-characters occur only in the text to indicate the level of the titles and do not occur on other places in the document.
Apply the following lay-out to these titles and delete all *-characters. 

	Level 1
*
	· Title starts always at the top of a new page

· Arial Narrow 24 pt bold

· Juridical numbering, 1 cm outdented in the left margin 

· Top border green 6 pt thick, 1 cm outdented in the left margin. 3 pt distance between top border and title text

· 24 pt white space under the title

	Level 2
**
	· Arial 11 pt bold

· 18 pt white space before the title. 12 pt white space after the title.

· Juridical numbering, 1 cm outdented in the left margin

· Green background color

· No page splits between title and first paragraph following the title


[image: image1.png]1 INTRODUCTION



level 1 title
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civl society and complementary support for norlegislative measures to combat

discrimination.

EU support for measures to combat discrimination

The Racial Equality and Employment Equality Directives are complemented by a
Cormmunity action programme to combat discrimination[4]. This programme covers all of




level 2 title 
4 Body text: Arial 10 pt. Line space: 1,1. White space after paragraphs: 4 pt.
5 Items belonging to enumerations start with @@ in the draft document. Convert them into bulleted items and delete the @@ indications. Use ( as bullet and outdent the bullet 0,5 cm in the left margin.
Between items belonging to the same enumeration, no white space is foreseen.

[image: image3.png]promote a change in attitudes over time. Specifically, the programme aims to:

Q improve the understanding of issues relating to discrimination through improved
knowledge of this phenomenon and through evalution of the effectiveness of policies
and practice;

Q develop the capacity to prevent and address discrimination effectively, in particular by
strengthening organisations’ means of action and through support for the exchange of
information and good practice and networking at European level, while taking into
account the specific characteristics of the different forms of discrimin ation;

Q promote and disserninate the values and practices underlying the fight against
discrimination, including through the use of awareness-raising campaigns.

The total budget allocated to the programme is 96.4 million for the period 2001-2006

Three years after its launch in 2001, the programme has alveady made  valuable
contribution to the efforts of the EU and Member States to tackle discrimination. The




6 The document contains some special texts that are marked between /+ and +/ signs in the draft document. Foresee a green box, 0.5 pt thick around these texts and delete the /+ and +/ signs. Left and right borders are aligned with left and right text margin. 4 pt distance is left between left/right border and text inside the box.
Subtitles in the box: Arial Narrow 11 pt bold, green. 
Text in the box: single line space.
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1sstes will e nade avallable onh the new version otthe BLs Uialogle with Ltizens
website[3].

Example of an EQUAL transnational cooperation project

"Diversity Wins" This campaign brings together partners from Greece, Spain,
Germany and the Nethe lands. It aims to improve migrants' integration into the labour
market and to demonstrate to employers that diversity management is of benefit to
their companies and for society as a whole

For futther information, see EQUAL database (htty:/feuropa. eu intfcomrmiequal)

The principle of non-discrimination and fundamental social rights

The European Union's comrmitment to the principle of non-discrimination was reafimed
by the proclamation in December 2000 of the Charter of Fundamental Rights[10]. Aticle
20 of the Charter sets out the general principle of equality before the law and Article 21
deals with the principle of nondiscrimination. EU Charter of Fundamental Rights, Aticle
2

EU Charter of Fundamental Rights, Arficle 21:

1. Any discrimination based on any ground such as sex, race, colour, ethnic or social
origin, genetic features, language, religion or belief, poltical or any other opinion,
membership of a national minority, property, bitth, disabilty, age or sexual orientation
shall be prohibited

2. Within the scope of application of the Treaty establishing the European Community
and the Treaty on European Union, and without prejudice to the special provisions of
those Treaties, any discrimination on grounds of nationality shall be prohibited

Adticle 21 of the Charter covers all of the six grounds listed in Article 13 of the EC Treaty,
as well as seven additional grounds (social origin, genetic features, language, poltical or
other opinion, membership of a national minority, property and birth)




7 In the text is several times referred to the European Union. Put the beginning letters 'E' and 'U' of both words on every occurrence in bold: European Union.

8 Each level 1 title if followed by an illustration. Insert the images photo1.jpg, photo2.jpg, photo3.jpg, photo4.jpg and photo5.jpg under the corresponding level 1 titles.
Each photo is inserted on a green background, covering the full page width. (due to printer limits a small border left and right is possibly not filled with background as you see in the illustration below:

Between photo and next paragraph 12 pt white space is to foresee.
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9 All pages, except the first one, are numbered in the upper page corners: left for even pages and right for odd pages, as illustrated. The vertical line starts at the page top and is 2,5 cm long. The vertical lines are aligned with the left and the right text margin.
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left top of even page
right top of odd page
	Page number: Arial 14 pt bold(
Title: Arial Narrow 9 pt (
Green paper: Arial Narrow 9 pt green (
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Under the page number, the on that page active level 1 title is repeated. Under this title Green Paper is mentioned.
The upper corner in the first page is left empty.
10 Add at the last page the level 1 title NOTES.

Update the lay-out of the notes:

· Text is indented one centimetre to the left margin, where the note numbers are left aligned.

· Arial 8 pt. Line space 1,1. White space between the notes: 2 pt.
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Council Directive 200043/EC implemerting the princple of sl reatment between persons.
espective of racil or ethni argin published in Ou L 180 of 13 July 2000)and Counci Dirctive
2D007BIEC estabiishing a general framework fo equal reatment in employmert and ocoupation
(publishectn OJ L303 of 2 December 2000).

The deadline far the banspostion of Directive 20003/EC was 13 July 2005, The deadline forthe
transpostion of Directive 200078IEC ws 2 Decerber 2003, shaligh some Member States have
mace use of the passibity to request an addional perad of Up o free years to mplement the
pravisians concerning cisrimination on grounds of age and disabity

Council Decision 20007S0/EC of 27 Naverber 2000 establishing a Communty action programme to
combat discrimination (2001-2008), (publisheet n OJ L303 of 2 Decemmber 2000)

it Hewropa euntiommiemployment_socialiequ_oppiun_en

it leuropa euntommiemployment_socialfundamental_rightsprogincex_en Htm

hitp: ieuropa. 2w intommie mployment_socialifundamental_rights/prog/studies_en.htm




11 The main title Equality and non-discrimination in an enlarged European Union is presented in Arial Narrow 24 pt bold, right aligned, white characters on a green background, followed by 18 pt white space at the top of the first page.
Add the title 'Content' in Arial Narrow 24 pt bold, right aligned, followed by 18 pt white space.

Add a table of content, containing titles and subtitles (first and second level) as illustrated below:
· Titles are right aligned at one centimetre before the right margin. The page numbers are right aligned at the right margin. Titles and page numbers are connected by underscore guides.
· Level 1 titles are presented in Arial 9 pt bold, preceded by 24 pt white space and followed by 6 pt white space.

· Level 2 titles are presented in Arial 9 pt, followed by 4 pt white space.
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Resave your document finally under greenpaper1.doc.

B 
12 Open inforcrimi.doc. This document contains six-column information on several countries, including the country name and flag.
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This information has to be presented in another way, each A4-page (portrait orientation) containing information on three countries, with the following lay-out:

[image: image12.png]Afghanistan

Same-Sex Sexual Acti

Criminalised under the Sharia (Islamic Law)

Criminalised? Death penalty usually by throwing
perpetrator off a high building

UN Treaty Agreements Ratiied CAT in 1987, Not  Signatory to
ICCPR

EU Treaty Agreements Bonn Agreerment has a human rights clause

Sources & Further Comments _http:/fwww iglhre.org





Follow these instructions:

· Each country information card has 17 cm width and 9 cm height.

· Each country information card is bordered in orange colour with a 1 pt thick line at the top, right and bottom side. At the left side, the line is about 3-4 pt thick.

· The left zone has 4 cm width and contains a pastel blue background colour. You have to number each card, starting with 1 in Arial 90-100 pt, grey colour. Under the number the flag is presented. Under the flag the country name is shown in Arial 10 pt italic. All information in the left zone is centred horizontally.

· In the right part of the card the country name is presented in Arial 36 pt, followed by 18 pt white space.

· Information on the country is presented as illustrated. On each card the following fixed text is presented in Arial 10 pt bold:
Same-Sex Sexual Activities Criminalised?
UN Treaty Agreements
EU Treaty Agreements
Sources & Further Comments

· Information is separated by orange horizontal lines (about 12,5 cm length).with about 2 pt thickness. Distance between these lines and the text: 0,1 cm. Used font for information: Arial 10 pt.

· If no information is available in the Sources-column, the text "<<no information available>>" is automatically mentioned on the information card.

· On each A4 page, information of three countries is displayed as illustrated below:
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Algeria





Save possibly used help documents under inforcrimiA.doc, inforcrimiB.doc…

Save the document containing all country information cards as inforcrimi_total.doc.

C
Open greenpaper1.doc and save immediately to greenpaper2.doc.
Transform the document, following the instructions:
· delete the photo's and their background color
· delete the table of content
· delete all text presented in green bordered boxes
· delete the page with the notes and all references to the notes
· all margins: 1 cm, except the bottom-margin: 2 cm.
· text is presented in a 3 column-layout with 0,5 cm white space between columns. Columns are separated by vertical lines.
· the main title is spread over the three columns in Arial 16 pt bold, lowercase, on a orange background
· level 1 titles are presented in Arial 12 pt bold on orange background, preceded by 12 pt white space and followed by 6 pt white space. The level 1 title Introduction is not preceded by white space!
· level 2 tittles are presented in Arial 9 pt bold, preceded by 6 pt white space
· titles are not numbered

· body text: Arial 9 pt with single line space. Paragraphs are separated by 2 pt white space.

· bulleted enumerations: ( is used as bullet, aligned to the left margin. Item text is indented 0,4 cm to the left margin.
[image: image14.png]Five years ago, huge impetus was given
o the fight against discimination in the
Eurapean Unian when new powsrs were
granted to tackls dscrimination on
grounds of sex, racial or ethric origin,
religion o helif, age, disabilly and sexual
orientation.

‘This Green Paper sefs out the Europsan
Commission's analysis of the progress
that has heenmate so far. I seeks views
about how the EU can confinue and
reinforce it efiorts to combat
discrimination and to promots equal
treatment. In so doing, it responds to calls

from the European Parliament and offiers
S T A

EU's new Social Policy Agenda, which
should be approved during 2005, The
Cormmission will also take account ofthe
outsome ofthis public consultation in
repors that itis required to submitto the
European Pariament and the Council
during 2005 and 2006 on the
implementation of the anti-discrmination
Directives and Prograrmime.

The emergence of non-discrimination
as a European Community competence
A considerable body of Eurapean
legislation has been putin place over the

lastthiry years, in order o tackle sex
s LY YRS, B D A B

and policy approaches covering the
difierent grounds, including common
definiions of discrimination.

Wihile recognising the specifc challenges
faced by difierent groups, this integrated
approach i based on the prermise that
equal treatment and respect for diversity
are Inthe Interests of society as a whole.
Measures to combat discrimination are
also included amongst the fundamental
Gbjectives of the European Union in Aticle,
3 ofthe draft constitution presented to the
European Councl by the European
Convention in July 2003,

Building a legal framework
“The Eurapean Commission moved switly
10 butinto effectthe howers set out in




· At the bottom of each page the main title is repeated in Arial 9 pt bold. An orange border is used as illustrated below. The orange background parts have about 1,5 cm, 6 cm and 1 cm width. Font for page number: Arial 9 pt bold. Distance to page bottom border is about 1 cm.
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· Remaining text on the last page is divided equally over the three columns.

[image: image16.png]‘This Green Paper highlights @ number of
areas where furiher eflorts are required.
Many of these efforts imply action at
national and regional level, as well 3s the
active involvernent of civil Saciety and
other stakeholders. The EU wil continue
to'support and monitor this process.
Suggestions of possible coursss of action
which could be explored at the European
level are putforward in the Green Paper.
These are intended to stimulate feedback
and are not meant to bie exhaustive. This
als0 aples 1o the on-ine questionaire
annexed to this docurment, which is
designed to faciltate reaciions from a
wider section of the public than that which
traditionally has the capacity o provide
inputinto EU policy. Al interested partiss

are welcome ta contribute to this deate
and put farward thei options far the
future. The Cormrrission looks forward to
hearing your views 10 help shape the EUs
future non-discrimination and equal
treatment agenda

‘The public consutation period begins on 1
June and ends on 31 August 2004,

We invite you to send us your replies
using the online answer form, which you
will find on the European Cormission's
websile at

hitpiieuropa.eu intyourviceiconsultation
s

Al data concering natural persons wil
rernain anonymous. Organisations are
invited to identiy themselves

We encourage you to uss the orline
answer fom. This will make it easier or us
o include your views in the consultation
process. However, you may also send us
a shortwritlen contribution to the follawing
address:

Green Paper

DG EMPLIDIZ

Ja7 2023

European Comrmission

BE-1048 Brucelles




Resave your document finally under greenpaper2.doc.    END: let the jury register your used time!
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